
 

The Overbrook Foundation Proposal Coversheet 

Please carefully follow the instructions on this coversheet and send us your completed version as a Word 
Document.  You should fill in the coversheet according to the instructions and in spaces indicated by the 
grey text fields. Then, please email it to your Foundation contact(s) and nlavelle@overbrook.org.    
 

Type of Application: Choose an item. 
Submission 
Date: Click here to enter a date. 

    

ORGANIZATION 

INFORMATION 

   

Name:       Phone 
Number: 

      

Address:       Website:       

City, State & Zip Code:         

KEY PERSONNEL    

Organizational Head:       Title:       

Email Address:       Phone 
Number: 

      

    

Project Director:       Title:       

Email Address:       Phone 
Number: 

      

    

Primary Contact (if 
different from Project 
Director): 

      Title:       

Email Address:       Phone 
Number: 

      

    

Admin/Fiscal Contact:       Title:       

Email Address:       Phone 
Number: 

      

NON-PROFIT STATUS    

Tax Exempt Status:       Tax ID #:       

Date Exemption Issued:         

Fiscal Agent: 
(if applicable-- please include 
the name, address, contact, 
telephone number for your 
Fiscal Agent.  Please also 
include its 501(c)(3), and an 
agreement or letter from the 
fiscal agent confirming your 
status with their organization 
with your full application) 

Click here to enter text. 



2 

 

PROJECT DETAILS  

Project Title: 
(If general support is being 
requested, indicate title as 
“General Operating Support.”) 

Click here to enter text. 

Amount Requested:       Period of Time:       

Organizational Annual 
Budget for Proposed 
Funding Year: 

      Project Budget for 
Proposed Funding 
Year: 

      

 

Organization and Project Descriptions (maximum 250 words): 

 

In the following space, please provide a 250-word statement detailing your organization’s work or the 
specific project for which support is requested.  We have attached a few examples of this description to 
serve as models for your own version. Note: Be sure to complete this section in paragraph form 
without the use of acronyms or bullet points. Please also be sure to use the third person. 

 

Please be advised that the 250-word grant summary provided by your organization will be posted on 
The Overbrook Foundation’s website to describe the grant after its award. If you are uncomfortable with 
this, please send us an alternate version to post. 

 
Please add your description below. 
 
Click here to enter text. 
 

 
 
 

 
 

Other Funders 

Please include a list (up to ten) of this project’s currently active funders.  If fewer than 
ten funders are directly supporting this project or you are applying for a general 
support grant, you should include the largest funders (again up to ten) providing 

support for your organization overall.. 
 

 
 

Funder Amount Award Date Length of 
Grant 

Purpose * 

                        Choose an item. 

                        Choose an item. 

                        Choose an item. 

                        Choose an item. 

                        Choose an item. 

                        Choose an item. 

                        Choose an item. 

                        Choose an item. 

                        Choose an item. 
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                        Choose an item. 

 
*GS = General Support, P= Specific to this Project 

 
---------------------------------------------------------------------------------------------------------------------------------------------- 

 

References 

Please list three individuals at other non-profit organizations (please do not list other funders) 
that have partnered with or are familiar with your organization who would be willing to serve 

as references for your work.  We will contact you in advance of reaching out to any of these 
individuals.  

 

 

Name:       Organization:       

Title:       Email or Phone #:       
    

Name:       Organization:       

Title:       Email or Phone #:       
    

Name:       Organization:       

Title:       Email or Phone #:       

 


